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Instructions for Reviewers 
 

“Enfermería Nefrológica” journal 

Introduction 

Welcome to the platform for the Enfermería Nefrológica journal. You can register as a 
reviewer and log in to access the submissions assigned to you for review. 

 To register:  

- Visit www.revistaseden.org 

- Log in from the homepage.  
  

Access 

Reviewers register as ordinary users, and are assigned the corresponding role internally by the 
secretary’s office. 
Register as explained in the User Registration manual, remembering to mark the box that asks 
if you would be willing to review submissions to this journal, in the event that this option is 
available to you. 
 

 
 
Access using the codes you have been sent, or the details you have registered with, by 
clicking on the section “Log in”. 
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Allocation of work 
 

Once the journal has received an article and the editorial board has decided that it fulfils the 
criteria to be reviewed, it is assigned to an editor. The editor, in turn, will contact the reviewers 
they consider most suitable for reviewing the work, taking into consideration their qualifications 
and the topic of the submission, and will email them to enquire as to their reviewing availability. 
 

 
Assessors must log in to the homepage to check the submission, decide whether they can 
assess it, and notify the editor of their decision.  
 

Log in  

Once you have been assigned the job, you can log in. 

Once you have logged in, you will find the following screen: 

 

Under the ‘My Queue’ section is a list of the jobs you have been assigned as a reviewer. Some 
may already have been reviewed, while others may be awaiting confirmation. 
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To make it easier to see new reviewing proposals, the section under the ‘Tasks’ heading 
shows you the various messages indicating 
the different actions still pending. 

 

 

Here you can delete messages, mark them as read so that they no longer appear, or as 
unread so that they remain. 

Go to the list of assigned submissions that are pending review. 

 

Click on one waiting for a response from the reviewer and a box with various tabs will pop up. 
Go to ‘Request’ where you can check the job assigned and decide whether you wish to accept 
it. 

It will also ask whether you have any competing interests to disclose as the reviewer of the 
assigned work. 
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If you cannot review the article for whatever reason, then reject it. If you can review it, accept it 
and move on to step 2.  

   

Step 2 shows the reviewer guidelines. 

 

Once you have reviewed the guidelines, download the article for review. Once you have 
reviewed it, and have noted any aspects of importance, complete the article assessment form. 

Original articles and clinical cases require different assessment forms. 

 

Original submission form  
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     Clinical case form 

 

 

Reviewers will have to give a reason for their assessment in the ‘Overall evaluation (Remarks)’ 
box. 
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Once you have assessed the corresponding form for the submission assigned to you and 
explained the reasons for your responses, you must make a recommendation regarding 
whether to: 

-Accept the submission 

-Publish it following a revision 

-Resubmit it for review 

-Submit it elsewhere 

-Decline the submission  

-See comments 

 

Once you have finished, click on the ‘Submit request’ button, and the submission review is 
complete. 

 

The editor will be notified automatically by the platform that you have completed your 
review. 

Reviewers can also send a message to the editor to inform them that they have finished, 
together with any other comments or files. 
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To send a message to the editor, add them in the ‘Discussions’ section. 

 

To upload any files, go to the “Review Discussions” “Add discussion” section  and click on 
‘Upload File’. You can add text, pdf or image files. 
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